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Starting a Workorder

What would we do without workorders? Thankfully, accessing and starting them is easy with Touchstone. Once
logged in, just follow the steps below. The full process is available on the Knowledge Hub.
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3) Now that you’re in, the menu at
the bottom now reflects your work (RS ——
.order, select ‘pre-start’ to commence
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4) From this view, you can select Spec to
complete the Take 5. Then you’re ready start
using that green button in the top right.

Key Change Tips
» Cleaner screen with easier navigation

* Intuitive menu changes with your screen

* Live and responsive - you and your team can
see the same information

» The process will be familiar

* When in a work order - title is displayed at
the top of the screen

» Don’t forget to sync

The full process will be uploaded to
the knowledge hub, when available
- scan here




